
Lung Ha Access and Creative Principles Toolkit 
Project Manager Role Description 

We are looking for someone who has experience in leading a similar project and/or has experience creating
small-scale publications. Experience in working with learning disabled and neurodivergent people is
desirable. 
Key Responsibilities: 

Manage project plan and oversee the different areas of research and allow them to intersect without
duplication 
Oversee appropriate methodologies of Researcher(s) and agree formats that will provide the desired
outcome. 
Manage the research work towards a publication that provides best practice advice, tips, guidance and
exercises for use within and outwith performing arts sector. 
Develop an online booklet as the initial version with areas highlighted for further development and
integration with Lung Ha strategy 
Liaise with graphic designer to establish publication ‘theme’, note and approve proofs with Lung Ha
team before final version 
Arrange regular meetings with Artistic and Executive Directors to update on progress with funders and
implement any adjustments 
Manage the budget with the Executive Director 
Provide short reports at agreed intervals to provide the funder with key information 
Arrange actor consultation in lead up to publication and agree formats to proceed in production of
material 
Collaboration: Work closely with core team, volunteers, and external partners to integrate research into
program development and evaluation. 
Community Engagement: Engage with community and company members to understand their needs
and perspectives, ensuring their voices are represented in our research. 

 
Desired Experience/Skills and Attributes: 

Experience in social research, preferably within the charity or non-profit sector 
Working with Learning Disabled people  
Knowledge of Theatre/Performing Arts sector 
Excellent written and verbal communication skills. 
Ability to work independently and as part of a team. 
Strong organisational and project management skills. 
Adaptable  
Detail-oriented with a commitment to producing high-quality work. 

Engagement: 
This is a part time, fixed term, freelance role. Approx. 14 (non-consecutive) days between October 2024
and March 2025. Rate is £250 per day. Expenses to be agreed in advance.  

How to apply: 
Please email Executive Director, Ruth McEwan on ruth.mcewan@lungha.com, with your CV and a cover

letter outlining your interest in the role and any relevant experience (this should be no longer than one
page). If you would prefer to submit in another format (i.e. short video or phone call) please let us know.  

Deadline for expressions of interest is Monday 30 September at 5pm 
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